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Introduction

1. Introduction

The VeriCard is a PC software which enables the user to design badges in
order to connect a badge printer for mass printing and supports
connectivity with digital cameras for image captures.

1.1 About this manual

The VeriCard Card Badging Module software manual is infended for
Installers and Users to interact with the AC-525, AC-225, AC-215 or AC-115
access confrol systems and software.

This manual instructs Installers and Users on how to use the VeriCard Card
Badging module. It describes the basic actions required for working with
the software, and includes the following information:

e The VeriCard Interface

e Creating a Badge Layout
e |mporting Users Data

e Adding Photos

e  Printing

e  System Events

e Technical Support
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The VeriCard Interface

2. The VeriCard Interface

The VeriCard PC software interface includes a Main window, with the
following areas:

e Menu Bar
e Toolbar
o Tree View

To Open the Main window

e Double-click on the Software icon.
The Main window is displayed.

Menu Bar e

Tree view

Tool bar

\/er!alrd

CARD BADGING MODULE

e

nricand opeosns V2872008 [0d o 12 v o)

Figure 1 — Main window
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The VeriCard Interface

21 Menu Bar

Menu Submenu Option

Description

File Exit

Click to Exit the application

Select the source Database (AxTrax AS-
525, Veritrax AS-225, Veritrax AS215 or

Tools :gncﬁggose AC115) to upload a users list - the
database folder is selected using the
Browse button.
Export Select this option to copy the current
Badge Badge Layouts List to the folder selected
Layouts by the Browse button.
Import / Import  Select this option to add external Badge
Export Badge Layouts from the folder selected by the
Badge Layouts  Browse button.
Layouts
Replace  Select this option to replace current
current Badge Layouts list with external Badge
Badge Layouts from the folder selected by the
Layouts.  Browse button.
Settings Select this option to change settings.
Help About Click to read information about the

VeriCard's version

22 Toolbar

The Toolbar is dynamic and changes according to the actions performed

in the system.

Icon Description
- Upload User data from AxTrax AS-525, Veritrax AS-225,
Elr"h Veritrax AS-215 or AC-115. This icon appears

throughout the program.

Print Cards or list of System events.

e  When pressed while in Tree View nodes
1 “Badge Layouts” — selects from Badge
Layouts and Users.

e When pressed while in "Users list" — prints
cards for current user after selecting Badge

Vericard Software Manual
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The VeriCard Interface

Layout from all available layouts
e  Prints System event list.

Add a new Badge Layout.

Delete the selected Badge Layout.

,;j | Edit the selected Badge Layout.

Capture — Add Photo.

e When pressed while in users list - adds
photo to current user in the source

Database.

e  When pressed while in Tree View node
“Users\Departments” — saves photo as
bitmap file (.omp).

:jl - | Events view sorfed by last day, last week, periodical or
: all events

23 Tree View

Icon Description
Badge Layouts:

hﬁ e The Badge Layouts module defines templates
for card badging.
Departments\Users
'" e  Shows Users List and Users properties.

System Events are real-time occurrences within the software.
___-’| Events can be displayed based on the following time periods:
e Lastday
o Lastweek
e Periodical
o Allevents
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Importing Users Data

3. Importing Users Data

Users Data is created using the AxTrax Software (see Axfrax Software
Manual). Users Data should be imported using the following procedure:

To Import Users Data
1. When selecting a database for the first time, from the Menu bar,
select Tools » Import Data Base;
_Or_
In the Tool bar, click on Import Data Base .
The Import Data Base with User Properties window is displayed.

Import Data Base with Users properties

@ AxTrax AS-B26\Veritrax AS-225
" Veritrax AS-215
" AC115
S0L-Senver Data Base
IniSQLini file
(s it Initializes file Path
‘C YProgram Files\Rosslare\AxTrax AS-5254IniSOL.ini
Browse
 Login
; OK Cancel |

Figure 2 — Import Data Base with Users properties

. In order to insure that the import process initializes
] correctly make sure you select the original database.

||| When importing a database from a VeriTrax AS-215 or
a Veritrax AC-115 database backup file, user
photographs are not imported. AxTrax AS-525 and
Veritrax AS-225 database backup files can not be
selected at all.

2. Select the source Data Base directory by clicking on the Browse

button and locating the applicable database using the default

paths:

e AS525 - C:\Program Files\Rosslare\Axfrax AS-525 \IniSQL.ini
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Importing Users Data

e AS225 - C:\Program Files\Rosslare\Veritrax AS-225 \IniSQL.ini

e AS215 - C:\Program Files\Rosslare\Veritrax AS-215
\AC215DataBase.mdb

e ACI115-C:\Program Files\Rosslare\AC115\AC115DataBase.mdb

- If your selection relates to AxTrax AS-525 or Veritrax AS-
||| 225, select Initializes file and press the Browse button to

find the correct file path or select Login and enter your
3. Click OK.

login name and password.
Once you have a database associated with the VeriCard,
Pressing the Import Data Base button will upload the user's data.

. To change the associated Database, go to Tools »
||| Import Data Base
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Badge Layout Creator

4, Badge Layout Creator

Create a Badge Layout using Vericard Software Badge Layout Creator.

The following steps are used to create badges:

Action Section

Step
° Defining a Badge Layout See page 10.

Adding Data Fields See page 11.

Editing Field Fonts See page 13.

Setting up the Barcode See page 14.

Defining Badge Layout Design See page 16.

° Editing Properties See page 14.

o Saving the Badge Layout Design See page 18.

41 Defining Badge Layout

Type in a description for the layout, select the size and orientation of the
layout to be created and select the scale mode for the design step using
the Badge Layout template.

To Create a Badge Layout

1. Inthe tree view select Badge Layout, and then click on New in the
toolbar to open the design screen.
The Badge Layout window is displayed.

Vericard Software Manual Page 10



Badge Layout Creator

Badge layout 3]
Description
‘New Layout 1
Scale Orientation
#® Inches ® Landscape
(" Centimetars " Portrait
Size

(® 150 Card (3.375"* 2178")
" ID Card (3.370"* 2.125")

¢ Customized (size set by user)

Widih Height

Inches (Max 4.00) Inches (Max 3.00)

Figure 3 — Badge Layout window

Cancel ‘

Scale

Select the measurement units you want to use, Inches or Centimeters

Size

Select between two default sizes, ISO or ID cards, or create your own card
size by entering the width and height of the card.

Orientation

Select the card orientation, landscape or portrait, ensure that your printers
default orientation settings match the selection you made.

2. Click Next.
The Card Layout is displayed (see Figure 4).

42 Adding Data Fields

Utilize the Card Layout (see Figure 4) to add necessary fields to your cards,
such as, Picture, Name, ID and more. There are two kinds of fields used in
the design:

° Database fields will insert the user’'s database proprieties to the card,
database fields include: Card Number, User Number, User Name (first
and last), Department, Title, Barcode (see explanation below for
more details on barcode database sources), and User's photo (see
explanation below for more details on how to add photo to the
database).
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Badge Layout Creator

e  Static fields will be the same on all cards of specific layout and can
be either an image or a data field. (This can be used for company
logo, address, etc.)

card front 8]
Database fields 1.0" 20" 30"
Card Number e oo 00w o q 0w @ i g i g
User Number -
- LastMame
) First Narne Card
7 Layout
10"
B Department
] @_
] Barcode
20"
Click and Drag the components from left and place them anthe card area
Press Ctil key and lick o sign many Components
Use the right click to change the properties
Static fields
Static field1
Vi
" Cancel Y <Back ‘ | Save As ‘ Save

Figure 4 — Card Layout window
To Add Fields to Card Layout

° In the Card Layout window, drag the desired field from the left tool
bar, shown on the right, onto the card layout.

To Delete Fields from Card Layout

o In the Card Layout window, right-click on the field and select Delete.
To Edit Fields
° In the Card Layout window, right-click on a field to open a pop-up

menu with applicable editing options.
To Edit Several Fields Simultaneously

When multiple fields are selected, they can be vertically aligned, based
on the field first selected.

o Use Ctrl and left click the desired fields and then right click (while Ctrl
is depressed) on any one of them to open the menu for the
common edit options.
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43 Editing Field Fonts

The font option window is applicable for static fields and barcode fields
only.

The edit option enables you fo type in a text that will appear on all cards
for the static data fields and select a source for the static image and
fields.

It enables you tfo change the font formatting by selecting font type, style
and size. You can also change the font color and add effects such as
underline and strikeout.

Ilm The default values are: 8 points black regular MS Sans Serif
font.

To Edit Field Fonts

1. Inthe Card Layout window, right-click the field, and in the right-
click menu select Font.
The Font screen is displayed.

T 1 EAL
T — . P T T
User Murnber - W
[ast Mame b
| Cast Hame
First Hame
Department .
epartment 1 D w|
i ] CO—— 1
Barcods b |
— 1l - Font: Font style Size:
aicode amle Bearer 25
§ 5ample Bearer 25 b} FRegular O 0K
: = [
204 H Sample 25 f HR - - Cancel
. n Sample i b i El
- B Sampls Bearer 251 b H 10
" Sample Bisarer 25ic 11
Click and Drag the compar | 5amp
Press Ol key and slick ta. | 1T $ample Bearer 25ic H— 12
Use the right click to chare | 0 Sample Bearer 25i d 14
_ T Sample Bearer 251 d HLI 16 ;I
Static fislds
s o i~ Effect Sampl
tatio fie
I~ Shikeout
ﬂ ™ Uriderline —
\/_ Color,
M Eack - Seript
Cancel Back | il
Ancel | act B lm
[ This is a TrueType font. This same font will be used on both your

Figure 5 — Font screen

2. Inthe Fontf screen, select ‘Sample Bearer 25i b’ Font, and then
click OK.

Ilm The Font type selected is not optional as the font set is
Barcode specific.
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44  Editing Properties
The properties window shown on the right, enables you to determine the
size, position and border option for all fields.

Deselect the Border checkbox to remove the default black border.

Enter values in centimeters or inches (depending on your selection in the
Badge Layout screen) for the size (width & height) and for the fields'
position (distance from Top & Left)

To Edit Properties

1. Inthe Card Layout window, right-click the field, and in the right-
click menu select Properties.
The Properties screen is displayed.

Fustiame H

v Border

rPostior 50
Top Height

| 73358 [Max 2.18) 1875 [Max 2.18)

Left width

58333 [Max3.38) 92708 [Max 3.36]

0K I Cancel I

Figure 6 — Properties screen
2. Set the required properties, and then click OK.
45  Setting up the Barcode

In order to add a barcode you will need to install the required barcode
type on your computer.

To Setup the Barcode

1. Inthe Windows Start menu, in All Programs select
‘Morovia FontPal’.

2. Select Barcode Type: Telepen, Height Option Medium(M).

Il-] Please refer to the Morovia FontPal Software Manual on how fo create a
||| barcode and copy to clip-board.
To Configure the Barcode

1. Open VeriCard, and add a field (see Adding Data Fields).
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Badge Layout Creator

2. Inthe Card Layout window, right-click the field, and in the right-
click menu select Fonfs.
The Font screen is displayed.

Font |
Font style:
IHeguIar QK
-
Sample Bear b Italic:
Hr Sample Bearer 251 b H Bald
Hr Sample Bearer 25ic Bald Italic
Hr Sample Bearer 25i c H—
B Sample Bearer 25 d
Hr Sample Bearer 25i d HLI
— Effect: —Sample
I™ Stikeout
I Undedine [T
Lolor:
I- Black - l Script:
IWestern LI
This iz a TrueTupe font. Thiz same font will be used on bath vaur

Figure 7 — Font screen

3. Inthe Fontscreen, select the Sample Bearer 25ib, and then click
OK.

4. Inthe Card Layout window, right-click the field, and in the right-
click menu select Edit.
The Barcode Source screen is displayed.

Barcode Source FE|

Car registration j

User Murnber
Card Murnber
L ser Mame

0K I Cancel

Figure 8 — Barcode Source

5. Select the barcode source.

The actual definition of the barcode is done while printing,
see page 21.
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46 Defining Badge Layout Design

In the Card Layout window design the look and feel of your cards by
utilizing the card layout.

In the Card layout you can select Background color or Picture
Background.

e The 'Background' option enables you to add a solid color to the
background of your card similar to any Windows color selection.

e The 'Picture' option enables you to add an image to be used as the
background for your card.

e When a background is present, the 'Transparent' option clears the
current background.

Card front
Datahase fields

10" 20" 30"
[Card Number Y N Y Y ) (M|
User Number et
4 [LastMame
7 Fretams Card
| layout
1.0
_ Department
i \‘@
7 Barcode -
2.0

Click and Drag the components from left and place them on the card area.
Press Ctrl key and click to gign many Campaonents,
Use the right click to change the properies.

Static fields
Staticfield]

" Eancal | <Back | = | Seveds | Save

Figure 9 — Card Layout window
To Select a Background Color

1. Inthe Card Layout window, right click on the card layout, and in
the right-click menu click Background.
The Color screen appears.
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Badge Layout Creator

!

2.

Basic calors:

4
Hue: lﬁ Red. IU_
Saf0 | Greenf
Disfins Custom Eolors >5 | ColrSeld o Bued

=

Cancel |

Add to Custom Colors

Figure 10 — Color screen

Select Background color, and click OK.
The background color you selected appears.

Badge Layout

Datahase fields

[Card Number e ¢ ¢ o (o 6 6 6 [ & & & ¢ [ ¢ 3
User Number

_epamen 1

Click and Drag the components from left and place them on the card area.
Press Ctrl key and click to gign many Campaonents,
Use the right click to change the properies.
Static fields
Staticfield]

<Back [Hex Save As Save
I I ]

Figure 11 — Color Background Selected

To Select a Background Picture

1.

In the Card Layout window, right click on the card layout, and in
the right-click menu click Picture.
The Browse screen appears for you to select a picture from a file.

Select a picture.
The picture is displayed on the background.

Vericard Software Manual
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Figure 12 — Picture Background Selected
To Select a Transparent Background

You can choose a background color similarly to the card background
which will affect the text box only. The default background is white.

° In the Card Layout window, right click on the card layout, and in the
right-click menu click Transparent.
The Background reverts to white.

1

4.7 Saving the Badge Layout Design
In the Card Layout window, save the Badge Layout by clicking on the
Save button;

Click on Transparent to clear the background (very
important when using an image as the card
background)

° To save and export the current Badge Layout, click on the Save As
button.

o Click Back to return to the Badge Layout screen; or Cancel to exit
the layout design wizard.

For Information about Printing Badges, see page 21.
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5. Working with Images

51 Photographing
To add Photos and associate them fo different users, highlight a specific
user and click on the camera Icon, fo begin image capfture.

To add photos during the printing process, see Printing.
To Photograph

o Click Departmenf\Users in the free, and then click the

Capture button.
The Select Source window is displayed.

Select Source |

f+ Graphic file

™ Wideo for windows device

TN device

e e

Figure 13 — Select Source
52 Graphic Sources
There are three types of sources you can use:
° Existing Graphic files (bitmap and Jpeg recommended)
o Live video using window devices

. Live video or Scanner TWAIN Devices

. Selecting one of the two live video sources requires

“ you to have a live video source plugged fo the

| computer, if you do, it will be shown on screen
immediately after camera verification and self test.

To Freeze and Capture pictures

When using a window device, select menu » Capture » Take Picture.

When using twain devices, select the source and acquire the image using
the twain software by clicking on Take Picture when using live video or
Scan when using a scanner.
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53 Cropping

After acquiring the desired image using video or scanner, the crop picture
window will appear to enable you to crop the image down to the
appropriate size. Drag the crop box as shown below over the area of the
image you want to capture, or resize it by dragging the box's edges, the
aspect ratio of the crop box will remain at a 1:1 1/4 aspect ratio, which is
best for portraits.

[Crop picture ®

Click o the picture ta bring up & bot indicating the actual area. Pottraits are best at 1:11/4 aspsct ratio
Click 0K to store the capture area as picture.

Cancel

Figure 14 — Crop picture

54 Capture Completion
If you are noft satisfied with the captured image, press the Capture button
to take another picture from the live video source.

When you are satisfied with the image capture and cropping, click OK to
save the picture to the currently selected User.

Click Cancel to exit the image capture wizard without keeping any
image.
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6. Printing

6.1 General

The VeriCard software enables you to print individual or mass print badges
as well as system event reports.

1

6.2 Events Printing

To print event reports, select the event view as explained System Events
and click on the Print Icon, Windows' Print Setup window will open, select
a printer and click OK to begin print.

6.3 Individual Prints

To print individual users directly or layout samples, highlight the desired
layout or sample in the main pane, and click on the print button.

You need to have the Barcode software installed on
VeriCard computer for this option to be available.

Select Badge 9]

Wwhich B adge layout do pou want ba use?

Ok Cancel

Figure 15 — Select Badge

The Select Badge window will appear, select the badge layout and click
Ok. The card print preview will open; continue the printing process as
explained below.

To better assist in the printing process and for mass badge printing, use the
print Badge wizard

64 Print Badge Wizard

Access the wizard by clicking the Print Icon while any of the items in
the free view is highlighted (except for system events). You can exit the
print wizard at any time by pressing the Cancel button, located on the left
hand corner of the wizard screen.
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Printing
Select Badge Layout

The first screen in the wizard is the Badge Layout selection, select a badge
layout from the selectabile list and click 'Next' to continue.

Print Badge (]

The print badge wizard will help vou ta print cards in a
pre-design badge lapout.

You can press back at any time to change pour selection,

“Which badge layout do vou want ta print?
] 2

Cancel ‘ | Mext >

Figure 16 — Print Badge

Select Users/Cards

o Manage the users/cards to be printed by using the Add>, Add all>>,
<Remove and <<Remove all buttons; the Next button will not be
available until at least one user is selected. If the badge layout
contains a card number, the Users' list will include the card numbers
as well as the user names. If a user does not have a card number
listed in the database, he would not appear on the list. Badge layout
without the card number field will show the user names only and alll
Users in the database will appear on the list.
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Select Users
Usgers list Selected users
t#t Cleaners SMITH. Jack [0C00000255)
it General Al SMITH. Jack [0C00004277)
### Managment LaRK, Mandy (0000000700)
### Production Add al 5> L&RE, Mandy (0000003287)
CHAM, *Yan [000000C1 04]

FISHER, Helen [000C045858]
GILLIAN, Jenrny (0000023322)
HOGEN, Jerry (0000C01000)
HONIGMAN, Ghels [0000031313)

JOMES, Victoria (0000001 237) <Remove

JOMES, Victaria (0000063461
PETERSON, Many [[0000071002] <<Remave all
TOMPSON, Hery (0000001003)
TROLL, Kim [0000000102)
WAN-HAGEM, Jim (0000001004)

Cancel <Back ‘ Nest >

Figure 17 — Select users

Card Print Preview

o After selecting the users/cards to print, view and alter each card
separately, access the editing menu by right clicking on a data field
you can then remove data fields by selecting the delete option, or
edit the fonts as described in the card layout design section by
selecting the font option; these changes will not affect the general
badge layout design. You can also edit the text of the different data
fields by selecting Edit, with out affecting the information in the
database.
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AN HAGEN, Jim Pict gurrview covd bort

4 RN BT
% ; et
d Ewdramtar e

Fparimars Fargeert
i o Mo

4] 4| B | Bl Yo e ot chek 0 change components properies B Prot
Carcel cBack Pirt

Figure 18 — Preview Card Font

Toggle between the different users/cards selected using the arrows

on the left hand side of the screen the end arrow N N goes to
the first/last entry in the selected list while the regular arrows goes to
the next/previous user on the selected list.

Changes done to the card will not be saved when toggling
between users/cards.

Add photos and edit barcode fields (if available) as explained
ahead and click the print button fo move on to the next step of the
printing wizard. Each user/card needs to printed separately by
toggling to the card and clicking on the Print Button.

Add Photo

Press the 'Add Photo' button to add the user's picture from the
different available sources, as described in the "Adding Photos"
section above.

Unlike other data fields, the photo added in the print preview screen
will be incorporated info the database for future reference.
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e |  |[LIVER} Han
{User number: ja
|Card number: 000000 188
—E |Department: |Cleaners
I Title: [Cleaner
% Graphic file
™ Video for windows device
" TWAIN device Brint
TR re— |

Figure 19 — Select Source
Barcode

° Right clicking on the Barcode field opens a pop-up menu.

« 0 0 0 0 o0 &6 1 2 2 3 % Clip board

Edit

Dielete

Figure 20 — Barcode right-click menu

o Select “Clipboard” option to paste bar-coded text into the field (See
Setting up the Barcode, page 14).

If your Barcode type is 'Code 39', these characters are
added automatically; otherwise, you will receive a
message "You have to edit barcode string in Print
Badge screen", and you will have to encode the
barcode text using "External encoding" (see following
section).

Vericard encoding

o If you know the barcode structure, select 'Edit' and enter the
barcode text.
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External encoding

Run the External Software; select the same barcode font and font
size.

If you have Barcode software installed on your computer, produce
the Barcode using the software and Copy it to the Clipboard.

If you have Word or Excel Barcode macros, produce the Barcode
and Copy it to the Clipboard.

If you know the barcode structure you can produce it using Text
editors such as Word, WordPad etc and Copy it to the Clipboard.

After producing the Barcode, return to the VeriCard software and
select Clipboard from the pop up menu.

Control the text size in Barcode field.

Printer Selection

After clicking on the Print button in the print preview screen (for each
user/card separately) the printer selection screen will appear.

Select the applicable card printer from the list of available printers, make
sure that you had set the printer's default layout settings to match that of
the card layout you are printing and click OK to begin prinfing.

Which printer do you want to use?

0K Cancel

Figure 21 — Select Printer

Vericard Software Manual Page 26



System Events

7. System Events

The VeriCard Software enables the user to view and print an event log of

all events within the system.

= \2] Vericard 8r = g
- [{E) Badge Layouts —_— =
[ b DepartmentsiUsers Date S i L

Wiew last week events
view periodical evnts
wiew all events

- =] Spstem Events

Event

D etails

Figure 22 — Event log

The user can select between several viewing options:

° Last Day - Displays all events that accord within the last day.

° Last Week - Displays all events that accord within the last week.

o Periodical - Displays all events that accord within a selectable time

period.

° All Events - Displays all events that accord from the time of

installation.

The events can be sorted by date, time, event or details by clicking on the
equivalent heading. To adjust the width of the columns double click or

drag the separators between the columns.

After a view is elected it can be printed by clicking on the Printer Icon.

Vericard Software Manual

Page 27



Technical Support

8. Technical Support

Asia Pacific, Middle East, Africa

Rosslare Security Products Headquarters
905-912 Wing Fat Industrial Bldg,

12 Wang Tai Road,

Kowloon Bay Hong Kong

Tel: +852 2795-5630

Fax: +852 2795-1508

E-mail: support.apac@rosslaresecurity.com

United States and Canada

1600 Hart Court, Suite 103

Southlake, TX, USA 76092

Toll Free:+1-866-632-1101
Local:+1-817-305-0006

Fax: +1-817-305-0069

E-mail: support.na@rosslaresecurity.com

Europe

Global Technical Support & Training Center
HaMelecha 22

Rosh HaAyin, Israel 48091

Tel: +972 3 938-6838

Fax: +972 3 938-6830

E-mail: support.eu@rosslaresecurity.com

South America

Pringles 868, 1640 Martinez

Buenos Aires

Argentina

Tel: +54 11 4798-0095

Fax: +54 11 4798-2228

E-mail: support.la@rosslaresecurity.com

Web Site: www.rosslaresecurity.com
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